DRIVER'S TIME RECORD

Driver's Name (print)

Employee No.

Month

Year

IF THE FOLLOWING APPLIES:

* Operates within 100 air-mile radius of headguarters.
* Retums to headquarters and is released from work within 12 consecutive hours.
= At least 8 consecutive hours off duty separate each 12 hours of duty.

DRIVERS MAY PREPARE THIS REPORT INSTEAD OF "DRIVER’S DAILY LOG"

INTERMITTENT DRIVERS

Shall complete this form for 7 days
preceding any day driving is
performed.

This includes the preceding month.

Date

StartTime | End Time
"All Duty” | “All Duty”

Total
Hours

Driving
Hours

Truck
Number

Headquarters

O o|~N[d|n| W (N|=

To be prepared monthly by each DOT-certified driver unless time record is exclusively kept on Driver’s Daily Log.
Indicate “days off.” Check box if no driving is performed during this month and the first 7 days of the following month.

Mail this report to your Division Manger of Administration.




PART 396

Inspection, Repair, and Maintenance

Applicability (396.1)

Every motor carrier, its officers, drivers,
agents, representatives, and employees directly
concerned with inspection or maintenance

of commercial motor vehicles must comply
and be knowledgeable of these rules.

General Requirements [396.3)

Every carrier shall systematically inspect,
repair, and maintain all commercial
motor vehicles under its control.

Recordkeeping Requirements [(396.3)

Motor carriers must maintain the following
information for every vehicle they have
controlled for 30 days or more:

» Identifying information, including
company number, make, serial number,
year, and tire size

> A schedule of inspections to be performed,
including type and due date

» Inspection, repair, and maintenance records

»  Records of tests conducted on buses with push-out
windows, emergency doors, and marking lights

These records must be retained for one year at
the location where the vehicle is garaged and
maintained for six months after the vehicle leaves
the carrier’s control {(e.g., sale, trade-in, scrap).

Roadside Inspection Reports (396.9)

Any driver who receives a roadside inspection
report must deliver it to the motor carrier.

Certification of Roadside Inspection
Reports (396.9)

An official of the motor carrier is to examine the
roadside inspection report and ensure that any
violations or defects noted on the report are corrected.
Within 15 days after the inspection, the carrier must
sign the completed roadside inspection repott to
certify that all violations have been corrected and

then return it to the indicated address. A copy must be
retained for 12 months from the date of inspection.

Post-Trip Inspection Report {386.11)

Every carrier must require its drivers to prepare a daily
written post-trip inspection report at the end of each
driving day. Every driver is responsible for preparing
such a report for each vehicle driven. This report must
cover at least the following parts and accessories:
Service brakes (including trailer brake connections)
Parking (hand) brake

Steering mechanism

Lighting devices and reflectors

Tires

Horn

Windshield wipers

Rearview mirrors

Coupling devices

Wheels and rims
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Emergency equipment

The report must list any condition that the driver either
found or had reported to him/her that would affect
safety of operation or cause a breakdown. If no defect
or deficiency is reported or found, the report should
state this. The driver must sign the report in all cases.

Before dispatching the vehicle again, a carrier shall
ensure that a certification has been made as to any
defect or deficiency, that they have been corrected, or
state those deficiencies that do not require immediate
correction. Carriers must keep the original post-trip
inspection report and the certification of repairs for
at least three months from the date of preparation.

Driver Inspection (396.13)

Before starting out, the driver must be satisfied that
the motor vehicle is in safe operating condition. If the
last vehicle inspection report notes any deficiencies,
the driver must review and sign to acknowledge

that necessary repairs have been completed.

A Meter Carrier's Guide to Improving Highway Safely




Periodic Inspection (396.17)

Every commercial vehicle, including each segment of

a combination vehicle requires periodic inspection that
must be performed at least once every 12 months. At a
minimum, inspections must include all items listed in
the Minimum Periodic Inspection Standards, Appendix
G to Subchapter B. Carriers may perform required
annual inspections themselves. The original or a copy
of the periodic inspection report must be retained by
the motor carrier for 14 months from the report date.

Documentation (report, sticker, or decal) of the most
recent periodic inspection must be kept on the vehicle.

Inspector Qualification {396.19)
Motor carriers must ensure that persons performing
annuzl inspections are qualified. Inspectors must:
» Understand the inspection standards

of Part 393 and Appendix (;

Be able to identify defective components; and

>
» Have knowledge and proficiency in
methods, procedures, and tools.

Inspector Training or Experience
(396.19)

Inspectors may have gained experience or training by:

» Completing a State or Federal training
program, or earning a State or Canadian
Province qualifying certificate in commercial
motor vehicle safety inspections.

» A combination of other training or
experience totaling at least a year.

Evidence of Qualifications [396.19)

Motor carriers must retain evidence of an inspector’s
qualifications until one year after the inspector
ceases to perform inspections for the carrier.

Equivalent to Periodic Inspection

(396.23)

The motor carrier may meet periodic

ingpection requirements through:

» State or other jurisdiction’s roadside
ingpection program;

» Sclf-inspection by qualified employee; or

» Third party inspection by qualified individual.

Qualifications for Brake Inspectors
(396.25)

The motor catrier is responsible for ensuring
that all inspections, maintenance, repairs, and
service to brakes of commercial motor vehicles
comply with these regulations. The carrier must
ensure that the employees responsible for brake
inspection, maintenance, service, or repairs meet
minimum brake inspector qualifications.

The brake inspector must:

» Understand and be able to perform the
brake service and inspection;

» Know the methods, procedures, tools
and equipment needed; and

» Be qualified to perform brake service or
inspection by training and/or experience.

Qualifying Brake Training or Experience
(396.25)

Qualifying brake training or experience
includes successful completion of:

» A State, Canadian Province, Federal agency,
Or union training program;

» A State-approved training program;

» Trzining that led to attainment of a State or
Canadian Province qualifying certificate to
perform assigned brake service or inspection
tasks, including passage of CDL air brake
test in the case of a brake inspection; or

» One year of brake-related training,
experience, or combination of both.

Maintaining Evidence of Brake Inspector
Qualifications {396.25}

Motor carriers must maintain evidence of brake
inspector qualification at the principal place

of business or the location where the inspector
works. Evidence must be retained for the period
during which the brake inspector is employed
in that capacity, and for one year thereafter.

Educatisn and Technical Assistance Pregram




Driver’s Vehicle Inspection Report

Check ANY Defective tem and Give Details under "Remarks.”

DATE:

TRUCK/TRACTOR NO.

Air Compressor
Air Lines
Battery

Brake Accessories
Brakes
Carburetor
Clutch
Defroster

Drive Line
Engine

Fifth Wheel
Front Axle

Fuel Tanks
Heater

ldododooodood

TRAILER(S) NO (S).

0o
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Horn

Lights

Head - Stop

Tail — Dash

Turn indicators
Mirrors

Muffler

Oil Pressure
On-Board Recorder
Radiator

Rear End

Reflectors

Safety Equipment
Fire Extinguisher
Flags - Flares — Fuses
Spare Bulbs & Fuses
Spare Seal Beam

Brake Connections
Brakes

Coupling Chains
Coupling {King) Pin
Doors

ocodQoo

Remarks:

Lodod

Hitch

Landing Gear
Lights — All
Roof

Springs

coodoodododd

o000 o

Lo

Springs

Starter

Steering
Tachograph

Tires
Transmission
Wheels

Windows
Windshield Wipers
Other

Tarpaulin
Tires
Wheels
Other

@ Condition of the above vehicle is satisfactory

Driver’'s Signature

O Above Defects Corrected

O Above Defects Need NOT Be Corrected For Safe Operation Of Vehicle

Mechanic's Signature

Driver's Signature

Date

Date




Vehicle Service Due Status Report

MAKE

YEAR

COMPANY NUMBER/OTHER I.D.

VEHICLE IDENTIFICATION

SERIAL NUMBER

TIRE SIZE

OWNER, IF LEASED

DATE OF
INSPECTION

TYPE OF
INSPECTION

MILEAGE
AT TIME OF
INSPECTION

DATE NEXT
INSPECTION
DUE

MILEAGE
TYPE OF
INSPECTION
DUE

INSPECTION
DUE

mads

Hedre




Inspection, Repair & Maintenance Record

VEHICLE IDENTIFICATION

MAKE SERIAL NUMBER
YEAR TIRE SIZE
COMPANY NUMBER/OTHER {.D. OWNER, IF LEASED

DATE OPERATION PERFORMED, INSPECTION AND/OR REPAIR




INSPECTOR QUALIFICATIONS

Certification — 49 CFR ~ Part 396,19

Motor carriers are responsible for ensuring that individual(s) performing an annual inspection
under 396.19 are qualified as follows:
(d Understands the inspection criteria set forth in Part 393 and Appendix G and can identify
defective components
L Is knowledgeable of and has mastered the methods, procedures, tools and equipment used
when performing an inspection
[J Is capable of performing an inspection by reuson of experience, training, or both, and quali-
fies in one of the following categories {check all that apply):
1. L) Successfully completed a State or Federal training program or has certificate from a
State or Canadian Province which qualifies the person to perform comumercial vehicle
safety inspections. Specify:

or
1i. {J Have a combination of training or experience totaling at least one year as follows
(check all that apply):
A. L3 Participation in a truck manufacturer-sponsored training prograim or similar
commercial training program designed to irain students in truck operation and
maintenance. Where and Date:

B. {years) experience as & mechanic or inspector in a motor carrier maintenance
program. Name and Date;
c. {years) experience as o mechanic or inspector in {ruck maintenance at a
y
commercial garage. fleet leusing company. or stmiliar facility. Name of Facility
and Dates:
D. Jd {years] experience as a commercial vehicle inspector for a State, Provincial,

or Federal Government. Where and Dates:

1 certify the above information is true and accurate to the best of my knowledge.

Employee

Signature of Mechanic/inspector Bale

Motor Carrier/Company

Signature of Emplover/Supecvisir Date

Evidence of Inspector Qualifications are on tile at:
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BRAKE INSPECTOR QUALIFICATIONS
Certification — 49 CFR — Part 396.23

“Brake Inspector” means any employee of & motor carrier whao is responsible for ensuring all brake
mspections, maintenance. service, or repairs (0 any commercial motor vehicle, subject 10 the motor
carrier’s control, meet the applicable Federal standards.

No motor carrier shall require or permit any employee who does not meet minimum brake inspector
qualifications to be responsible for the inspection, maintenance, service or repairs of any brakes on its
commercial motor vehicles.

Minimum Qualifications

[ Understands and can perform brake service and inspection

W Is knowledgeable of and has mastered the methods, procedures, tools and equipment necessary
to perform brake service and inspection

[ Is capable of performing brake service or inspection by reason of experience. training, or both, and
qualilies in one of the following categories {check all that apply):

I. LJ Has successfully completed an apprenticeship program sponsored or approved by a Staie,

IL

Canadian Province, a Federal agency or labor union, or has a certificate from a State or
Canadian Province which qualities the person to perform brake service or inspections.

Specify:

or
Has brake-related training or experience or a combination thereof totaling at least one year as
follows (check all that apply):
Jd Participation in a brake maintenance or inspection training program sponsored by a brake
or vehicle manufacturer or similar commercial training program. Where and Date:

Py

O

{(years) experience performing brake maintenance or inspection in a motor carrier
maintenance program, Name and Date:

J (years) experience performing brake maintenance or inspection at a cominercial
garage, fleet leasing company, or similar facility. Name of Facility and Dates:

I certify the above inforination is true and accurate to the best of my knowledge.

Employee

Motor Carrier/Company

Signature of Mechanic/nspecior Date

Signature of Employer/Supervisor Daie

Evidence of Inspector Qualifications are on file at:




